
Child Care Center name: Date:

License Number:

Client First and Last 
Name Child First and Last Name

Date of 1st 
consecutive 

absence

Date of 2nd 
consecutive 

absence

Date of 3rd 
consecutive 

absence

Date of 4th 
consecutive 

absence

Date of 5th 
consecutive 

absence

This form should only be completed for those children who have been absent from your facility for 5 consecutive days. Please list the 
client's name, the child's name and the date of each absence below. 

Child Information

Excessive Absence Report

DO NOT report absences that occur while the center/classroom is closed-- if the child cannot physically attend the center 
because you are closed for a holiday, COVID, inclement weather, etc.- those days do not count as absences. 

Absences must be reported  NO LATER than 3 business days following the 5th consecutive absence.

All absences reported after 3 business days, will not be processed.

THIS FORM MUST BE SUBMITTED VIA FAX @ 940-723-1818 
-OR- 

THROUGH THE PROVIDER PORTAL @  https://ntxworksolutions.org/child-care-provider-portal/ 

Rev. 1/21/22
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