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This Agreement is between ________________________, herein after called “Worksite,” and Workforce Solutions North Texas, herein after called “WSNT.”  Both parties agree to the terms and conditions set forth in this agreement.
An externship is a short-term professional learning experience.  It is designed to enable participants to gain exposure to the working world and its requirements while acquiring industry-related knowledge and skills needed to become a more effective worker in the industry.  Lessons learned through the externship will then be conveyed by the participant (educator) to their students through class lesson plans and on-site or classroom visits by the worksite employer.  
CONTACT INFORMATION
***PLEASE PRINT***
	Worksite: 

	Primary Contact Name:
	Title/Role:

	Address:  

	Telephone #: (          )            -
	Email: 

	Alternate Contact Info (please include name/role if different than primary contact): 

	

	



	Coordinator: Workforce Solutions North Texas
	Contact Name:  

	Address: 

	Telephone #: (          )            -
	Email:



This Agreement commences on _____________ (start date) and is in effect through December 31, 2026, or until the classroom visit or on-site field trip is completed by the worksite employer, whichever occurs first.

WSNT EXPECTATIONS
1. The WSNT Board will pay the participant a stipend for participation once all requirements of the Teacher Externship Program are complete, including worksite observations.
2. A work-related incident liability benefit program, similar to Workers’ Compensation insurance, will be provided by WSNT for externs.
3. Any additional externship hours over 20 must be approved by WSNT prior to participation.
WORKSITE EXPECTATIONS
1. Worksite agrees to provide a comprehensive shadowing experience to the extern while on-site.
2. Worksite agrees to provide supervision for the extern at all times while on-site.  
3. Worksite agrees to provide the extern with job and safety training, supplies and equipment necessary to complete assigned tasks.
4. Worksite agrees to ensure the extern’s timesheet is complete and accurate and that only the time participating in the professional learning experience is recorded on the timesheet.
5. Worksite will ensure no extern exceeds 20 hours without prior approval of WSNT.
6. Worksite agrees to provide a field trip opportunity for the extern and their students *or* visit the extern’s classroom during the Fall semester of 2026, as mutually agreed upon by the host site and extern.  Either option selected should present an opportunity for students to learn through the industry experience and insight of the local employer relevant to the classroom subject or student career path.
7. Worksite certifies that no member of the extern’s immediate family is engaged in an administrative capacity for the Worksite or will directly supervise the trainee.  For the purpose of this agreement, immediate family is defined as spouse, children, parents, grandparents, grandchildren, brothers, sisters, or individual bearing the same relationship to the trainee’s spouse.
8. Worksite assures that the Host Site Participation Agreement does not impair existing contracts for services or collective bargaining agreements.  If the Host Site Participation Agreement would be inconsistent with a collective bargaining agreement, the appropriate labor organization and Worksite must provide written concurrence before the program or activity begins.
I hereby agree to all the terms and conditions in this Host Site Participation Agreement.

			
Host Site Representative Name (PRINT)	Host Site Representative Signature	Date

			
WSNT Staff Name (PRINT)	WSNT Staff Signature	Date

			
WSNT Manager Name (PRINT)	WSNT Manager Signature	Date

			
WSNT Project Director/Designee (PRINT)	WSNT Project Director/Designee Signature	Date
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Workforce Solutions North Texas is an equal opportunity employer/program. Auxiliary aids and services are available upon request to individuals with disabilities. Relay Texas: (800) 735-2989 (TDD) or (800) 735-2988 (Voice) or 711.

This document contains vital information about requirements, rights, determinations, and/or responsibilities for accessing workforce system services. Language services, including the interpretation/translation of this document, are available free of charge upon request. • Este documento contiene información importante sobre los requisitos, los derechos, las determinaciones y las responsabilidades del acceso a los servicios del sistema de la fuerza laboral. Hay disponibles servicios de idioma, incluida la interpretación y la traducción de documentos, sin ningún costo y a solicitud. • Tài liệu này có thông tin quan trọng về các yêu cầu, quyền hạn, quyết định, và/hoặc trách nhiệm để sử dụng các dịch vụ của hệ thống nhân lực. Các dịch vụ trợ giúp ngôn ngữ, bao gồm thông dịch/chuyển ngữ tài liệu này, có sẵn miễn phí khi quý vị yêu cầu.
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